
Finishing the Assignment
Pre-Sessional English



introduction



English 1 & 2
Wednesdays



introduction

• The importance of drafting

• Formatting a report

• Completing our article

But first, our assignment

• Level 1

• Level 2

• Level 3



example - level 1
assignment



example - level 2
assignment



assignment

• introduction

• 3 paragraphs

• conclusion

• references

Note: remember to 

add you details e.g. a 

cover page with your 

name and student 

number



example - level 3
assignment



English

• Wednesday 10th May

• Tuesday 16th May (Wed is a holiday)

• Wednesday 24th May

• Wednesday 31st May

• 9-12 3 hours – level 1 to 2

• 1-4 3 hours – level 2 to 3



English

Tuesday 16th May 

1. Academic Vocabulary 1-2 9am

2. Idioms 1-2 10.30am

3. Idioms (business) 2 1pm

4. Business / Innovation Vocabulary 2-3 2.30pm



importance 
of drafting



Drafting

• Drafting is the process of creating and improving a written 

work, such as an essay, research paper, or report. 

• It involves organizing ideas, structuring the content, and 

writing the content that follows your outline.



Drafting

• Helps to organize thoughts and ideas before writing the 

final version

• Allows you to explore different ideas

• Provides an opportunity to refine and improve on your 

notes

• Helps to identify and address potential mistakes

• Provides a chance to receive feedback 



Drafting

• Encourages revision and improvement of the writing

• Reduces the likelihood of errors in the final version

• Makes the work more readable

• Helps to meet the expectations and requirements of the 

assignment

• Contributes to the overall effectiveness and success of the 

written work.



Higher Marks

• Coverage - Make sure you cover everything that 

should be in the report

• Relevance – include information that is relevant, if 

it is not relevant or even incorrect, then it lowers 

the quality

• Quality – no errors, presented nicely and formatted 

correctly. Include examples, diagrams, references 

from good sources, interesting and relevant 

information.



Higher Marks

• Unique – finding the first source on Google, Baidu 

and chatGPT will be similar to the other students. To 

get higher marks think of examples from your own 

experience, these will be interesting and unique

• Interesting – see unique. Use new examples to show 

how you apply your understanding to a different 

case.

• Understanding – copying or re-writing text from a 

source does not prove understanding. Critical 

thinking and then explaining in your own words 

shows understanding.



Higher Marks

• Hard work – your research will show. If you spend 

one hour it looks like an hours work. If you research 

every day for a week or two you will have better 

coverage and understanding. The marker can see 

this very easily.

• Aligned – meaning your work is what is required, it 

is aligned with the requirements. Be sure you really 

understand the task.



formatting 
a report



our assignment

• introduction

• 3 paragraphs

• conclusion

• references

remember to add you 

details e.g. a cover 

page with your name 

and student number



Thank you!
any questions?
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